INSTRUCTIONS FOR FORM L-1

GENERAL INSTRUCTIONS

WHO MUSTY FILE -

+ All residents age 18 or older, uniess exempt, that lived in Lakewood at any
time during the tax year (January through December) whether or not this is
a permanent home, If exempt, ses Taxpayer Exemption below.

» Residents or non-residents that have business inciuding rental income
{Schedule C and Scheduie E filers only} in Lakewood. If you have a net loss
you are still required to file a return.

= Non-residents that worked in Lakewood and their employer did not withhold
income tax.

TAXPAYER AND/OR SPOUSE EXEMPTION - If are not required fo pay city
income tax - complete Table G, sign and date the return and mail to us before
Apdt 18th,

DECEASED TAXPAYERS - If the taxpayer died before filing a return for the
current tax year, the taxpayer’s spouse or personal representative may have to
filo and sign a return for the persen who died. The person who fites the return
should write “DECEASED” and the date of death in the name and address
portion of the tax return. When signing the tax return, write “DECEASED" in the
space provided for the signature. Spouse should sign as “Surviving Spouse”
and agent should sign as “Personal Representative.”

WHEN & WHERE TO FILE - File as early as possible with the City of
Lakewood - Division of Municipal Income Tax Office located at 12805 Detroit
Avanue, Lakewood, Chio 44107 on or before April 18 following the close of the
tax year. if the due date falis on a Saturday, Sunday, or fegal holiday file by the
next business day. Those persons owing iax who have not paid quarterly
estimates equal to at least 90% of the tax due or paid an estimate equal to or
exceeding 100% of the prior year tax dus, should flle this return by January 31
to avoid penalty and Interest charges.

EXTENSION{S) OF TIME TO FILE - A federal extension will extend the
municipal due date to the last day of the month to which the due date of the
federal return is extended. A copy of the federal extension must be filed with
the Lakewood Municipal Income Tax Office on or before the original due date
for filing the retum,

METHOD OF PAYMENT - Checks or money orders should be made payable
o CITY OF LAKEWOOD - DIVISION OF MUNICIPAL INCOME TAX. Amounts
less than $1.00 need not be remitted. There wilf be a $30 charge for dishenored
checks.

MasterCard or Visa may be used for payment of municipal income tax. To
charge the amount of tax due, complete the Pay By Credit Card - Mastercard /
Visa box next o the signature box on the front of the tax retum. The amount
charged may be considered a cash advance with interest starting from
date recorded.

HEADING - Check pre-printed information. If not correct, make corrections by
crossing out pre-printed information and entering comect dala above the
fine(s). Add any missing ftems, such as your apartment number. If you don't
have a pre-printed form, print or type your name, address, and social security
number in the space provided. If you are filing a Joint return, print your
spouse’s name and social security number.

If you received a preprinted farm from this office, be sure to file, aven if you
had no taxabie income for the year. If you are no longer subject to Lakewood
tax, see the Taxpayer and/or Spouse Exemption section.

AMENDED RETURN - If you are amending a tax year be sure to indicate the
tax year that you are amending in the space provided, If you are amending
your Lakewood return based upon an amended return that you filed with the
LR.S., you must include a copy of the. amended Federal return, including any
applicable schedules that pertain to the amendment. If you are filing an
amended tLakewood return based upon an audit that the |.R.8. conducted, you
must include documantation pertaining to the audit and ndte any changes that
ware made by the 1LR.S. to reduce or increase your taxable income.

GENERAL INSTRUCTIONS CONTINUED

OTHER INFORMATION - The information requested here can help avoid

notices being sent to you requesting additionat information.

1. Indicate your filing status. Taxpayers who prepare their federal and state tax
retusns using the “married filing separate” staius may still file a juint returmn
for the City of Lakewood. Filing a ioint return will neither increase nor
decrease your City of Lakewood tax liability.

2. 1f you rent your residence, enter your landiord’s name.and mailing address
on the lines provided,

3. i you moved, enter the date of your move and your previcus and/or present
address.

4. Home tetephone number,

SPECIFIC INSTRUCTIONS
ATTACH A COPY OF PAGE 1 OF YOUR 2010 FEDERAL INCOME TAX RETURN
TO THE END OF THE RETURN.

Line 1 - Please use Table A and attach all cily copy W-2s and 1038-MISCs to
the designated area of the front of the return. Enter total from Table A, Column 1.

Line 2 - Please use Table B on the back of the tax form and attach copies of
all appropriate Federal schedules to the end of the return. Enter total from
Table B, Column 5, Line 6.

Line 3 - Please enter additional income not previously reported on Table A
or B. This includes any gambling winnings earned during 2010,

Line 4 - Add Lines 1, 2, and 3. This Is your taxable income.

Line 5 — Multiply Line 4 by 1.58% or .015.

Line 6 - Enter total from Table A, Column 2.

Line 7 - Enter total from Table A, Column 6.

Line 8 - Enter total from Table B, Column 5, Line 11.

Line 9 - Enter the amount of income 1ax paid by a 1.L.C, Partnership, or S-Corp
focated in Lakewood that is proportional to the shareholder’s taxable distributive share.
Line 10 ~ Add Lines 8, 7, 8, and 9.

Line 11 - Subtract Line 10 from Line 5.

Line 12 - Enter the total amount of 2010 estimated income {ax payments
and unused prior year credits. Up-to-date estimate amounts are available
through the Lakewood E-file at www.onelakewood.com. If your records do
net agree, please enter the amount you have paid and. attach
documentation to the end of the return.

Line 13 - Subtract Line 12 from Line 11 and proceed to Line 16. This is the net
income tax due. ¥ the difference is less than $1.00, you have overpaid. Enter
zaro {0) and proceed to Line 4,

Line 14 - If Line 12 is greater than Line 11, and not less than $1.00, you have
overpaid. Subtract Line 11 from Line 12 and gnter the amount of overpaymaent
on Line 14,

Line 15 - Overpayment on Lina 14 - enter the amount to be credited and/or
refunded on the appropriate ling, Proceed to Line 17.

Line 16 - If Line 11 is greater than Line 12, and not less than $1.00, an amount
is due to Lakewood. Subtract Line 12 from Line 11 and enter the tax you owe
on Line 16. :

Line 17 - Enter the amount from Line 11. Your 2010 tax amount is used to
determine your 2011 tax estimate. If you anticipate earning more income
(wage and/or non-wage} in 2011, use Form L-ES to determine your 2011
estimate, Quarterly payments of estimated tax must be made in the
anticipated tax due is over $100.00. i

Line 18 — Multiply Line 17 by 25% (.25). This is your 2011 first guarter estimate
amount.

Line 19 ~ Enter amount from Line 14. This is the 2010 overpayment amount to
be credited towards your 2011 estimated tax liability.

Line 20 — Add Lines 16, 18, and subtract Line 19. Enter this amount on Line
20. This is the amount due to the City of Lakewood. Amounts less than $1.00
need not be paid. Make your check or maney order payable to the GITY QF
LAKEWOOD ~ DIVISION OF TAX.

SIGNATURE - Sign and date your return before submitting it to the City of
Lakewood. A return is not “filed" within the meaning of the law, until signed by
the taxpayer or an agent legally authorized to sign for such taxpayer. If
someane other than the taxpayer prepares the return, this person should also
sign the retum.



TABLE INSTRUCTIONS FOR FORM L-1

TABLE A: WAGES AND COMPENSATION

The tables below are designed to assist in determining items that should be
reported as taxable to the City and items that should not e listed on your tax
return, The following fists are not ali-inclusive:

Non-Taxable Income
Interest income

Taxable Income
Sailaries and wages

Bonuses Dividend income
Commissions and fees Weifare benefits

Sick pay Soctal Security benefits
Third party sick pay State unemployment
Qualified pension plans Worker's compensation
Empioyer suppiemental Insurance proceeds

unempioyment benefits Cafeteria plans

Lottery and gaming winnings Alimony
“Director fees Military pay
Vacation pay Capital gains
Employee contributions Annuity distributions
to retirement plans IRA distributions

Incentive payments
Group term life insurance
over $50,000
Severance pay
Compensation paid in
the form of property
Distributive shares of a LLC,
Partnership, S-Corp

Gov't allotments

Clergy housing alifowance

Precinct election official
{up to $1,000)

intangible income

Child support

Retirement income

Taxahle Forms Non-Taxable Forms

W2 1088 R
1099 MISC 1099 INT
Schedule K-1 1099 DIV

PLEASE NOTE: THIS TABLE WILL CALCULATED THE APPROPRIATE TAX CREDIT
ONLY F. THE EMPLOYER WITHHELD THE CORRECT WORKPLACE TAX
PERCENTAGE.

Part year resident - Piease use Tatde A-1 on page 2 to complete the part year incame
caleutation,

Form 2106 expenses - Please use Table A-2 avalable at www.onelakewood.conor provide
calculation. Attach a copy of the Federal Form 2108 for each empioyer and Federal Schedule A
10 the back of the return, Erter the totals on the apprepriate supplementary total lines in Table A

Column 1 - Enter each W-2 ar 1008-MISC separately. For wage income, please use the
greater of Hox 5 and Box 18 on each W-2. If your employer withheld for more than one
locality on the same income, attach the additional W-2s or a worksheet. Additional copies
of this Table are avaiiable at www,onelakewood.com Enter the total on Line 1.

Column 2 - Enter the tax withheld for Lakewcod for sach W-2. Enter the total on Line 6.
Column 3 - Enter the tax withheid for cther tocalities for each W-2.

Column 4 - Multiply Golumn 1 by 1% (.01) for each W-2,

Column 5 - Enter the smaller of Column 3 or 4.

Column 6 - Multiply Column 5 by 509 {.50). Enter the total on Line 7.

TAl =1: PART IDENT TION

NOTE: THIS TABLE IS FOR WAGE INCOME ONLY. SPECIAL SITUATIONS {Le.
SCHEDULE INCOME} MAY REQUIRE ADDITIONAL CALCULATIONS. PROVIDE
CALCUELATIONS IF NOT USING THIS TABLE.

Additiona! coples of this Table are available at www.onelakewood.com
Line 1 - Enter the number of months you lived in Lakewood,
Line 2 - Divide Lire t by 12,

Line 3 — Multipiy Line 2 by 100. This is your Part-Year Resident Percentage. Enter this
percentage in both Colurmn 1 and Column 3.

Enter the dates and location where the wages were eamed. Do not enter into this Table
wages earned in Lakewcod or wages eamed in Ohio prior to you move out of Ohlo. These
wages are 100% taxable regardiess of part-year and should be enterad into Table A,

Column 1 ~ Multiply each W-2 wags amount by the part-ysar percentage and enter the
amount on the appropriate line. Enter the total amourt on the supplementary total Line on
Table A, Column 1,

Column 2 - Lakewood workplace withholding or residence tax withholding should be
enterad into Table A.

Golumn 3 - Multiply each W-2 withhaiding amount by the part-year percemtage and enter
the amount on the appropriate line. '

Golumn 4 - Multiply Column 1 by 1% (.01) for each W-2
Coiumn § - Enter the smalier of Column 3 or Column 4.

Column 6 - Multiply Column 8§ by 50% (.50). Enter the total amount on the supplementary

total Line on Table A, Column 6,

JABLE B: NON-WAGE INCOME
Additioral copies of this Table are available at www.onelakewood.com

Non-wage income is eamed income not derived from employment, This includes Federal Scheduse
C business income and Federal Schedule E rental/supplemental income. For reskients this means
all non-waga income. For non-esidents, only inchsde non-wage income earned in Lakewood.

NOTE: Income earned due to ownership s a LLC, Parinership, S-Corporation or Trust locatad in the
State of Chio is taxable and should be accounted for on Line 3.

Line 1 - Enter the total non-wage business net incomeioss from Federal Schedule C. For multiple
Schedules the incomeloss should be separated by localty. Attach copias of any Federal Schedule
G {o the back of the relum.

Line 2 - Enter the total non-wage rental net incomesoss from Federal Schedule E For multiple
Schedules the incomafioss should be separated by locality. Attach copies of any Federal Schedule
E o the back of the return.

Line 3 - Enter the totat non-wage business nat incame/loss from Federal Schedule E. For multiple
Schedules the incomefloss should be separated by entity, Altach coples of any Federal Schedule £
and Schedule K-1 to the back of the retm.

Line 4 - Enter the Joss caried forward from previous years. Thess losses need te be brokers out into
the applicable locality or entity. Losses can be canied forward up to five years, but can only be
clairmed once,

Line 5 - Add Lines 1, 2, 3, and subtract Line 4 for each applicable Column. If Line 5 is equal to or
tess than zero, enter the foss on the appropriate Line in Tabla £-1, NOTE: DO NOT enter 2 loss on
Line 5. Currert vear losses cannot be tised against current year profits in other columns. Cument year
tosses are recorded in Table B-1 to use against future profits from those specific entity types.

Line 6 — Add al applicable Line 5 Columns. Enter the amount on Page 1, Line 2. f Line 61s equal to
or less than zero, enter zero on Page 1, Line 2, NOTE: DO NOT erter 2 boss on Line 6o Page 1, Line 2.

Line 7 — Enter the amount of taxes paid 1o other bocalities. Flease attach copies of the respective tax
retums as payment verification.

Line 8 - Muitiply Lina 7 in each appficable Colummn by 3% (41}

Line 8 - Enter the smaller of Line 7 and Line 8 for each applicable Columsn.

Line 10 - Muttipty Line @ for each: applicable Colurn by 50% or 50.

Line 11 — Add ail applicable amounts ort Line 10. Enter this amount on Page 1, Line 8.

[v] LE
Additional copies of this Table are avaiiable at www.onelakewood.com

§ osses miy be camed forward for a maimiem of 5 years, or until exhausted, whichever s earfier, Losses may
not be carried back. £oss carmyforwards for mutiiple community faxpayers must be allocated In the same |
manner 25 taxable net profits. Falure to atlocate kss canyRowards and/or falkure to tmely file all tax returrs
\wif result in disallowance of loss camyforwards. Please attach a copy of the returm's front page for zsty yeer
you are climing a loss.

Enter the applicable ioss from Table B, Line 6.

LFE B-1: L

! 3 R EXEM|

If you are not required to pay city income tax check the appropriate bax, attach necessary proof, sign
and date the return and maif to us before Aprit 18th.

1. Retired - Retireas who eam wages, operats a business, own rental property or samn other income,
are required to fe. i your ONLY income source is retirement income (i, SSI, other pensions,
interest, dividends, IRA and 401k distributions),

2. Social Security/disabifity income - The only income recelved in 2010 was Social Security or
disability income. Attach a copy ef an annual benefits statement.

3. Unemployment income ~ The only income received in 2010was unemployment. Attach a copy
of Federal Form 1098-G showing unemployiment income and a copy of Federal 1040 i it was filed,

4, No taxable inceme - You had no taxabie income for 2010 and den't fall inte ong of the three
above exemptions. Piease attach an explanation,

5, Under 18 - Taxpayer is under 18 for the entire tax year, send in W-2{s) with a copy of a driver's
licensa or birth certificate, A refund wilf only be lssued for Lakewood withholding.

8. Full-time coflege shudent - Residants of Lakewood who attend an accracited college of wniversity on 2
ful-ime basis and dorot reside within the city meve than 16 consecutive weeks during the year are exempt
trom paying 1akewood resklence 12x Attach proof such as report cards or biing staternents for all
somestersicuarters of the taxable vear,

7. Active military duly - Provide documentation.

8. Non-resident - indicate maove out date and present address in the space provided o0 page 1.
You may be required to submit proof

G, Business/rentsl closed or sold - Indicate date of transaction.



